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Brief for union representatives: Template letter to send to employers; update April 2011 
Unionlearn has revised resources on its right to request time to train webpage following the government’s announcement that the right would not be extended to workers employed by organisations with 249 and under employees. The revised resources include:
· ‘Right to request time to train: A guide for trade unions and trade union representatives’ (April 2011 edition) [includes a checklist for discussions with employers]
·  ‘Mini Guide to the right to request time to train’ (April 2011 edition): developed in partnership with the Campaign for Learning, this guide describes how reps, HR, line managers, even chief executives can use the introduction of the employment right to revitalise their workplace learning culture

· Campaign for Learning resources: including exercises to practice making a request under the statutory scheme and posters to raise awareness in the workplace

· A template presentation with notes to aid discussion of the right to request time to train at your workplace committee or branch meetings

New resource:  template letter to send to employers
A template letter for employers of 250 and over has been designed to make it quick and easy to raise the right to request time to train with your employer. It is based upon the checklist for discussions with employers published in the ‘Right to request time to train: A guide for trade unions and trade union representatives’[April 2011 edition] and the discussion points in the Learning at Work Day Mini Guide. It is recommended that you discuss your intention to issue this letter with members in your workplace, consult with all of the guidance on the Unionlearn website to aid your discussions with employers and tailor the letter according to conditions in your workplace.

A template letter for employers of 249 and below is being designed.

Keep in touch

If you would like further advice, please contact Policy Officer, Richard Blakeley on telephone number 020 7467 1252 or e-mail: rblakeley@tuc.org.uk 

You can access the template letter and all other associated resources above on the following link:
www.unionlearn.org.uk/righttorequesttraining
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