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Learning at Work Day Fund

 
Application Form
 
 

Grants of up to £300 per workplace are available to put on learning events/activities at work.

Where a shift system operates or where the workplace covers more than one geographical site, additional grants may be requested.

Events must be held by the end of May 2010.
Learning at Work Day is 20 May 2010.
All invoices to be received by Friday 4 June 2010.

Evaluation forms to be returned by Friday 4 June 2010.

 Application Form

 
All applications must be received by close of play on Friday 9 April 2010.  If you choose to send your application by email (schohan@tuc.org.uk) or fax (0121 236 7324) you must also send a signed copy in the post to Surjit Chohan, unionlearn, 24 Livery Street, Birmingham, B3 2PA.
 
	Section 1: Details of applicant trade union or organisation

	Name of Union/Organisation:
 
	 

	Contact details of person responsible for activities.

	Name:
 
	 

	Address:

 
	

	Phone Number:
 
	 

	Email address:
 
	 

	If the contact above is workplace based, eg a ULR, please also provide the name of your Union Learning Project Worker/Organiser.

	Name:
	

	Email address:
	

	Total amount requested (must not exceed £300)
	 

	Bank account details for payment:

Please note that applications cannot be considered without payment details.  These payment details must relate to a bona fide organisation. Payment will be made by electronic transfer.

	Bank:
  
	

	Sort Code:
	

	Account Name:
	

	Account number:
	


	Section 2.  Details of workplace where Learning at Work Day activities will be held:

	Name of workplace:
	

	Address:
	

	Nature of business (e.g. food manufacturing, education, banking)
	

	Is this a joint union project: 

If yes, give names of participant unions
	yes/no


 
	Eligibility and Declaration:  Proposals must be led by trade unions or independent employee representative organisations and signed by an authorised officer of that organisation.  This officer must be in a position to authorise receipt and disbursement of the funding.


 
	I confirm that, to the best of my knowledge, all the details given in this application are accurate

	Signature:
 

	Name:

Position:
 

	Date:


 

	Section 3. Description of proposed Learning at Work Fund activities:


	Please provide details of the activities you are seeking funding for by answering the following questions:


	1. Whereabouts in the workplace will the event be held?


	2. When will the event be held?


	3. Who will attend the event?


	4. How will you make sure enough people will attend on the day?


	5. How many activities will you put onto meet the needs of the workforce? (Please complete list on the following page)


	6. How will LAW Day lead to other future learning in your workplace?


	7. How many people do you estimate will attend?


	8. How many of these will have a go at trying out some new learning on the day?



Section 3 continued
	What will you spend the money on? NB: Give approximate figures at this stage, but you will need to supply receipts or invoices later


	
	Amount
	
	Amount

	Promotional items
	
	Travel costs
	

	Printing
	
	Other (please specify)
	

	Refreshments
	
	
	

	Tutors or Learning Resources
	
	Total (must not exceed £300)
	


	Tick all activities which will apply to your event



	Alternative therapy
	
	Learndirect
	

	Awards to learners
	
	Learning Agreement signing
	

	BBC Bite Size or RaW
	
	Learning Centre launch or opening
	

	Book swap
	
	Literacy taster session
	

	College or other provider
	
	Local Library
	

	CV or job search sessions
	
	Massage
	

	Digital photography
	
	Move On
	

	DIY or craft skills
	
	Music, dance, drama, art
	

	ESOL
	
	Numeracy taster session
	

	Family learning
	
	Open University
	

	Family tree
	
	Access to HE
	

	First aid
	
	Quick Reads
	

	Food hygiene
	
	Quizzes or games
	

	Foreign language taster
	
	Reading group
	

	Gardening
	
	Skills for Life assessments
	

	Health & Safety
	
	Skills Pledge signing
	

	Information, Advice and Guidance
	
	Stress awareness
	

	IT taster session
	
	NVQs
	

	Karate, self defence, martial arts
	
	ULR recruitment
	

	Keep fit
	
	Other (please specify)
	


	Section 4. Equality issues



	Please state how you would promote events ensuring equal access and participation for all, paying particular regard to the diversity of the workforce.  For example you should state how you will ensure that the planned activities will cater for all sections of the workforce, including those from ethnic minorities, people with caring or other responsibilities, people with disabilities etc.



	 (A description in this section is essential) 




 

Successful applicants will need to provide receipts to show how the money has been spent. 

Successful applicants will need to provide evidence of participation via registers/signing-in sheets etc.

Evaluation forms will also need to be submitted after your event.

Events organised using Learning at Work Fund monies are not confidential and may be used for publicity purposes by unionlearn.

