[image: image1.png]éﬁurk da, Y
learnin® 6]

CAMPAIGN
FOR LEARNING






[image: image2.jpg]BIS

Department for
Business
Innovation

& Skills



[image: image3.jpg]* X
* *
* *
* *
* 5k
European Union

European Social Fund
Investing in jobs and skills





	[image: image4.png]unionlearn





	Northern TUC Learning at Work Day Fund 2010

	Guidance for Applications


Learning at Work Day Fund
For the third year running, unionlearn in the Northern Region will be able to offer funding to support informal learning in workplaces on Learning at Work Day. Trade unions or independent employee representative organisations are eligible to apply for funding. Applications may be made in partnership with an employer but they must be led by a trade union or employee representative organisation 
Learning at Work Day 

Learning at Work (LAW) Day takes place on Thursday 20th May during Adult Learners’ Week and The Campaign for Learning’s theme for 2010 is ‘Creating Connections’
This year's theme highlights the benefits for organisations and employees when the links and relationships between people, learning and business areas are supported. The themed activities this year are:


Connect people, help people to learn from each other to enhance skills, understanding and knowledge.

Connect learning value and facilitate all types of learning to support a learning culture.
Connect areas highlight the role of learning in supporting team, departmental and organisational aims.
This is a great opportunity to promote a workplace learning initiative.  In previous years Union Learning Reps have used it to launch and advertise learning centres, sign a Learning Agreement, arrange taster sessions or give awards and to promote learning in interesting and imaginative ways.

Across the UK people will be learning together, exploring new ideas, having a go at unusual activities and revealing hidden talents.  

This year why don’t you try something?  The key is that you can choose whatever is right for you and your members from short introductory sessions to full day workshops.  For some inspirational ideas, explore the Campaign for Learning website:http://www.campaign-for-learning.org.uk/cfl/workplace learning/lawday/index.asp 
Projects can also exchange ideas on social networking websites, e.g. Twitter and Facebook and there is also a unionlearn Northern blog:
http://twitter.com/unionlearnnorth
http://www.facebook.com/group.php?gid=318824889879
http://unionlearnnorthernlawd.blogspot.com/2010/03/get-involved-with-tv-book-club.html
There is a wide range of free materials that you can access from organisations 
Such as The National Institute of Continuing Education, www.niace.org.uk/alw, the BBC Read & Write (RaW) campaign, www.bbc.co.uk/raw  and unionlearn www.unionlearn.org.uk 

What can you apply for?

Whilst it would be preferable to organise events on Learning at Work Day, we recognise that some workplaces may not be able to organise an event or activities on the day itself.  LAW Day is part of Adult Learners Week, which runs from 15th to 21st May 2010.  If you are able to organise an event on another day during this week, we would like to hear from you, as funding will be available for events during the course of the week.
It really is up to you to decide what sort of event or activity you wish to organise.  There are very few limitations on what you can spend the money on provided you are able to show that it is a genuine promotional event or activity related to LAW Day or Adult Learners Week. Events are expected to be based around the the following themes:

 A few examples of things you may wish to spend money on to attract learners to your activities are: taster courses, speakers’ fees, or a buffet lunch (the funds cannot be used to purchase alcohol or prizes of any kind). Unionlearn will be supplying promotional materials, pens etc for projects to use at events.
In previous year’s unions have applied for between £250 and £ 700 to run an event. You may apply for more than this amount if you are looking to organise activities across more than one site, or if your workplace operates 24 hours and you intend to organise more than one event/activity to cater for workers on different shifts.  In addition if you are organising activities on one main site but will be involving people from satellite workplaces you can apply for additional funds which may include a sum for reasonable transport costs, for example hire of a minibus to take people to the main site. 
It is important that you cost your application carefully and only bid for the actual amount you require, based on the numbers you anticipate. If applicable, it is useful to look at the numbers you attracted to your event last year.
Which geographical areas does the fund cover?

Applications for the fund must be for workplaces across the TUC Northern region (North East and Cumbria).
How can you apply?
Application forms will be available from the 5th March by emailing Carly Clements on cclements@tuc.org.uk or by telephoning 0191 232 3175.
The form will be also available on the unionlearn website:

 http://www.unionlearn.org.uk/about/regions_info_northern.cfm
A pre-bidding seminar for Learning Organisers and ULRs will be held on the 12th March to discuss ideas for events and advise on completing the application form. If you wish to attend please contact Carly Clements.
Please note that applications for the LAW Day Fund must be signed off by an official who is authorised by your union or  to apply for and receive funding. Please follow your individual Trade Unions protocol.  
Before you complete a form you should find out from your union who is authorised to sign off applications and ensure that this person signs off the application before you send it in.

Evidence Requirements

Each application must retain a register of adults, signed by the learner and Lead Ulr/tutor who participated in learning activity throughout the day.
A final report must be submitted to unionlearn outlining activity achieved throughout the day, for example, a summary of taster courses delivered, adults attending, referrals made to other learning opportunities, course sign ups etc.  A template for the final report will be distributed along with the confirmation funding letter should you be successful.
Financial Information:

All Learning at Work Day application forms must be submitted alongside a “New Supplier Form”.  This is to ensure that we are able to pay invoices quickly once received. Please note that only invoices with evidence of spend attached, i.e. receipts can be paid.

All invoices should clearly refer to Learning at Work Day or LAWD, either as part of the invoice number or highlighted in the narrative. All invoices must be received by the 2nd July 2010.
Deadline for Applications
The deadline for applications is Friday 26th March 2010 and applications should be returned to Carly Clements at cclements@tuc.org.uk or posted to Carly Clements, TUC unionlearn, 5th Floor Commercial Union House, 39 Pilgrim Street, Newcastle upon Tyne, NE1 6QE.  Faxed or e-mailed applications must be followed up by a signed hard copy before they can be considered.

Please note that applications after this date will not be considered for funding.
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